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	SANMARG PROJECTS PVT LTD   
	Form No: SPPL/HSE/F23

	
	FIRE DRILL
	Formation Date: 1st April 2018



	Person conducting Fire Drill:                                                                                  Date:



	[bookmark: _GoBack]Time of Fire alarm sounded                                                       Time of evacuation from 5th floor:

	Head Count time                                                                          
 Elapsed time:

	Time of Drill conducted:



	Emergency Situation:                                                                                    
	
	Present
	Absent

	
	Permanent
	
	

	
	Contract
	
	

	
	Casual
	
	



	Type of Drill:

	Notification / Alert Method

	Weather condition


	□ Fire / Evacuation



	□ Fire Alarm Verbally
□ Verbally
	□ Clear
□ Cloudy
□ Raining
□ Rain and wind
□ Windy


	Time
	Conditions simulated
	Representatives on site for drill:

	□ Morning
□ Afternoon
□ Evening
□ Night time
	□ Blocked staircase
□ Blocked Emergency exit
□ Which area: _________

	□ Internal Team
□ Third Party Team
□ Building Owner Team



	Problems Encountered
	Areas improvement


	□ Weather related problem
□ Unable to unlock doors
□ Difficulties with evacuation of visitors
□ People unsure what to do/where to go
□ Alarm not heard
□ Electrical panel de-energized
□ People running on stairs



	
□ Additional training
□ Revised emergency procedure
□ Others








	

	

	  Observation Sheet


	
Are there sufficient fire wardens appointed?

	



	


	Were lifts used during the fire drill?

	


	

	Was each access point secured to prevent entry or re-entry?

	



	

	Was there satisfactory evacuation without the collection of personal belongings?

	




	

	Sufficient fire extinguisher available?

	


	

	From which office area fire extinguisher used? 

	


	

	How many fire extinguishers has been used?

	
	

	Which fire extinguisher has been used?

	
	

	Where/On what material was the fire originated?
	
	

	Where we have kept and stored the ashes of the burn material?
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